DCR Job Aid: Justification Code
DCR Justification Code
Use the action options below when working in the DCR form. This table lists DCR justification codes, when each code should be used, and whether notes are required.
Table - DCR justification codes and note requirements.
	Code

	Use When
	Notes Required?

	AC
	A new account has been established.
	No*, unless additional explanation is needed.

	CG
	Contract and Grants correction.
	Yes.

	CI
	Capital or inventory goods change.
	No*, unless additional explanation is needed.

	DF
	The correction is needed to clear a deficit in the account.
	No*, unless additional explanation is needed.

	ER
	Clerical error.
	No*, unless additional explanation is needed.

	NE
	The expense is not allowed on the current account.
	No*, unless additional explanation is needed.

	OC
	Object code modification.
	Yes.

	OT
	Other correction reason, such as a contract change or professor approval.
	Yes.

	PW
	The transaction was processed on the wrong account.
	No*, unless additional explanation is needed.


*Notes are not required, but for some units it is a best practice. Confirm with final approver. Sponsored projects may require justification and explanation. 
